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IK3AMEHALIMOHHBIE BOITPOCHI 110 MHO®OPMAIIMOHHbIM
TEXHOJIOTHSM B IPO®ECCUOHAJIBHON AEATEJLHOCTH
AJIsI TPYTIIBI 2TB1

1. Tlonsrre 00 nudopmaumn 1 uHpopMAHOHHBIX npoueccax.

2. Wndopmaunornbie TexHomOrHH, OnpeneseHue, OCHOBHbIE TOHSTHS, KnaccupuKanus.

3. B03MOKHOCTH TEKCTOBBIX MIPOLECCOPOB (Ha npumepe Microsoft Office Word).

4. Ilons u HacTpoifka MapaMeTpoB CTPaHHIIbI, COXPAHEHUE H NEeyaTh noxymenta B Microsoft
Office Word.

5. Co3zanue n pe1aKTHPOBAHHUE JOKYMEHTA cpeacteamu Microsoft Office Word.

6. Cpexctsa bopmaruposanus noxymenta B Microsoft Office Word.

7. Tabauus! u Gopmys B 1okymenTe Microsoft Office Word.

8. Pasmemnenne rpaduxu B 1oxymerte Microsoft Office Word .

9. Bcraska 06bekT0B B Microsoft Office Word.

10. Bo3MOKHOCTH 31€KTpOHHBIX Tabmum (Ha npumepe Microsoft Office Excel).

11. Cosnanue, 3ano/Henne 1 peAaKTHPOBAHHE YIEKTPOHHOMN Ta6THILbL.

12. PacueTrl u popmynsl B Microsoft Office Excel.

13. AGcomroTHas n oTHOCHTENBHAS cebliki B Microsoft Office Excel 2007.

14. CoprupoBka u $unbrpaums naussx 8 Microsoft Office Excel.

15. lloctpoenue auarpamm u rpadukos B8 Microsoft Office Excel.

16. Opranusauns 6a3 nannsix. Onpenenenue, HasHAYSHHE, OCHOBHEIE GyHKLMHM.

17. Tonatue 6a3pl nannbix, CYB/I.

18. Mogenu 6a3 nanHBIX

19. BsanmocBsi3u B MoJIesIsix.

20, Tabauuer. Coznanue Tabaun B MS Access.

21. ®opmsl. Cozmanne popm B MS Access.

22. IlpocTele 3anpocst. Co3aanue mpocToro 3anpoca

23. Cnoxurre 3anpocer. Coznanue 3arnpoca ¢ BLIYHCIAEMBIMH [TOISIMH.

24. Cospanue 3ampoca ¢ mapaMeTpaMu

25. Cospnanue 3anpoca Ha 0GHOBIEHYE TAGIHIL

26. Oruetsl. Co3ganue 0T4eTOB

27. Cosnanne npesenranuii. Onpenenenne, Ha3HadeHue, TPeDOBaHUA K CO3TAHHIO
Npe3eHTalnH.

28. KoMnptoTepHBIE KOMMYHHKALHH H CETH.

29. IHTepHET U HHTEPHET-TEXHOIOTHH,

30. TlpaBoBble acneKTEl HCTIONB30BAHHS HHPOPMALHOHHBIX TEXHOIOTHI i [POrPaMMHOTO
obecrieyenusl.

31. Metozs! obecnieuenns HHPOPMALHOHHOH Ge30MaCHOCTH.

32. KoMbroTeps! B KOMIILIOTEPHAS TeXHHUKA.
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