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TTOJIOKEHUE Ob BKCF[EPTHOf?[ KOMUCCHUU 'BIIOY KK HKPIT
1. O61111e MOJIOKSHHI

1. Tlonoxenue 00 SKCTIEPTHO} KOMWACCHY KOILIE/LKa (manee - TIOTIOMKEHNUE)
paspaboTaHo B COOTBETCTBHM C TIOMIYHKTOM 9 mnymkra 6 IlomOXKCHUA 0
denepallbHOM ~ APXABHOM AreHTCTBE, YTBEPKIEHHOTO Vkazom llpe3uneHTa
Poccuiickoit @ezepaniil OT 22 urons 2016 . Ne 293.

2. DxcriepTHAS KOMHCCHA KOIISILKA (namee — OK) cosnaercd B 1EeTSX
opraHu3alii 1 DpOBEACHH METOIMYECKOl 1 TIPAKTUISCKOH paboThI TIO IKCTIEPTH3E
[{eHHOCTH JOKYMEHTOB, 06pa30BaBIIMXCs B IEATEIBHOCTH KOJUIe KA.

3. DK sBIAETCA COBEIIATEIbHBIM OPTaHOM TIPU AUPEKTOPE KOTLIEIDKA.

4. DK cozmaeTcs MPHKa30oM KOJIIC/DKa 1 JelfcTByeT Ha OCHOBAHHY IOJIOKEHNA,
yTBEPYKIEHHOT0 TIPHUKa3OM KoJuTeKa.

B cocrap DK BKIIOUAIOTCS: MPeNCenaTelb KOMYCCHHY, cekperapb KOMHCCHH,
[IpeICTaBHTENH METOAMICCKOTO oTIeNa ¥ apXHBa KOJIeKa.

[IpencemaTeneM K wasHadaeTcs OJMH M3 saMecTUTeNel JIUPEKTOpa
KOJUIEeKA.

5. B cpoeit pabore OK PYKOBOJCTBYETCS MenepalbHBIM 3aKOHOM OT
122.10.2004 Ne 125-®3 «O06 apxuUBHOM NCIC s Poccuiickoit ®enepalyiy, 3aKOHaMK 1
AHBIMA HOPMATUBHBIME TIPABOBRIMH axramu Poccmiickoi Peneparuy, IpaBHIaMi
OpraHM3alAu XpaHCeHUL, KOMIUICKTOBAHHUS, ydera ¥ WCIOIB30BAHNA JIOKyMEHTOB
ApxusHoro (onma Poccuiickoit ®enepalid U Ipyrax apXWBHBIX NOKyMEHTOB B
rocyIapCTBEHHBIX OpraHax, oprasax MeCTHOTO CaMOYTIPaBIICHUS U OpraHu3allivix,
3aKOHAMH H HHBIMH HOPMaTHBHBIMH IpaBOBBIMU AKTAMU cyOBEKTOB Poccuiickoit
Denepanuy B OOIACTH apXHBHOLO Nena, JTOKANBHEIMH HOPMATHBHBEIMU aKTaMH
KOJUIe KA.

I1. ®ynxua OK

6. DK ocyliecTBIseT CICAYIOIIIe (GYHKIHH:

6.1. Oprasu3yeT eJKETrOIHBIA 0TOOp [T, oGpasyromuxcs B ACSTEIBHOCTH
KOJLIEDKA, JUTS XPAHEHVS M YHUTTOMEHIT.

6.2. PaccMaTpUBAeT U MPUHUMAET PEIICHIA O COTJIACOBaHUH!

a) ommcell /el MOCTOAHHOTO XpaHeHus yIpaBIeHUecKol ¥ WHBIX BU/OB
TOKyMEHTALUH,

6) mepedHs TIPOEKTOB/ OO BEKTOB, npoGieM/TeM, Hay4HO-TeXHAYECKAL
JIOKyMEHTALHS TI0 KOTOPBIM TIOJIEIHHT repeziade Ha TOCTOSHHOE XPAHCHIS;

B) ompcel el 10 TIAIHOMY COCTaBY;

r) omuce#i 1€ BpEMEHHbIX (cBbime 10 jieT) CPOKOB XPaHCHMUA,

1) HOMEHKIIATyPBI eIl KOJIEDKa;



€) aKToB O BBIIENICHUHA K YHHYTOKEHHIO JIOKYyMEHTOB, HE ToJUTeKAIIIX
XpaHeHHIo;

) aKkToB 00 yTpaTe JOKyMEHTOB;

3) aKTOB O HEWMCITPABAMOM [OBPEHICHIH apXUBHBIX JIOKYMEHTOB;

W) [peIIOXKEeHUH 006 yCTaHOBJICHUH (M3MeHeHNH) CPOKOB XPaHCHHS
JIOKyMEHTOB, HE IpeyCMOTPCHHBIX (T(peyCMOTPEHHBIX) TMEpPeIHAMHI  TUIIOBBIX
apXMBHBIX TOKyMEHTOB, a TakoKe IepeuHsIMH JOKYMEHTOB, 06pa3yromuxcst B
mpomecce JEATENBHOCTH  KOMIIEDKE,  © yKa3aHHEM CPOKOB HX XpaHCHUA, ©
[oC/TeqyIOIAM TpPENCTaBleHneM HX Ha CODVIACOBAHME OKCIIEPTHO-TPOBEPOTHOH
KOMHUCCHY MyHHIIUIIATEHOTO apXHUBa.

K) HPOEKTOB JIOKAIBHEIX HOPMATHBHBIX AKTOB W METOAUUECKUX IOKyMEHTOB
KOJUIE/KA TIO IETIOTIPOHU3BOIICTBY ¥ aPXAUBHOMY ACIY.

6.3. OGecreuuBacT COBMECTHO C apXWBOM KOJLIC/DKd, OCYIIECTBJIIOIINM
XpaHeHWe, KOMIUIEKTOBAHHE, Y4eT H HCIIONB30BAHME ApXUBHBIX JTOKYMEHTOB
IpesiCTaBleHre Ha yTBEPKICHNS SKCTIEPTHO-TIPOBEPOYHOM KOMMCCHY YIPABICHHA
O mejaM apXMBOB YIpaBlIeHUs NCIaMi aamuancTpanuy KpacHo#apcKoro Kpasd,
cornacoBanHbIx DK omumced Jien MOCTOAHHOTO XpaHEeHHUs YIIpaBIeHYECKOH U WHBIX
BHIOB IOKYMEHTALMH, TIepedHed TPOCKTOB, mpobJieM (TeM), Hay4HO-TEXHUYECKOH
JOKyMEHTAIAH, TIOJIeXKAIIel nepeatic Ha [TOCTOSHHOE XPaHCHHE.

I1I. TTpasa OK

7. DK umMeeT IIpaBo:

7.1. JlaBaTh pEKOMEH[AIMM CTPYKTYPHBEIM mofipasieenusiM HU OTCIbHBIM
paboTHMKaM ~ KoIIe[Ka IO pormpocaM  pa3paboTKi  HOMCHKIATYD oen |
dopMEpOBaHUS €1 B IENONPOU3BONCTES, SKCIIEPTH3bI ILEHHOCTH JIOKYMCHTOB,
PO3BICKA HEJOCTAIOIMX JIEN TOCTONHHOTO cpoKa XpaHEHHs W Jel [0 JUTHOMY
cocTaBy, YNOpPAZOYCHHA H obopMIIeHHsT TOKYMEHTOB I IEperatin B apXuB
KOJIIe KA.

7.2. 3ampanmBaTh y PYKOBOZIIUTENEH CTPYKTYPHBIX TIo(pa3IeTIeHHUH

a) IHUCHMEHHBIE oOGBSCHEHHs O TpWIMHAX ~ yTparbl, IOpYM  HIH
HEeCAHKITHOHHPOBAHHOTO YHUYTOXCHUS JOKyMEHTOB [IOCTOSIHHOTO M BPEMEHHBIX
(cBerme 10 eT) CPOKOB XpaHCHHS, B TOM ypclie JOKYMEHTOB II0 THYHOMY COCTaBY;

6) MpEemIOXKEHUS H 3aKIIHOUCHUA, HeoOXOMMBble ISl OIpeleNieHHs CPOKOB
XpaHeHus TJOKyMEHTOB.

7.3. 3acmymmBaTh Ha CBOMX 3aCelaHMIX pyKOBOZHTENEH CTPYKTYPHBIX
Hopaselie Ui 0 X0Je MOATrOTOBKA JOKYMEHTOB K Iepejiade Ha XpaHCHHE B apXIB
KOJJTeDKa, 00 YCIOBHSIX XpaHCHUA U obecreueHns COXpPaHHOCTH TOKYMEHTOB, B TOM
gqucne ApxusHOro (o2 Poccuiickoii ®enepamuy, © TPAYMHAX YTPAThI
IOKYMEHTOB.

7.4. TlpuriamaTs Ha 3aceaHus JK B KauecTBE KOHCYJBTAaHTOB M 3KCIIEPTOB
IIpe/IcTABMTeIIe! HAYTHBIX, OOIMECTBEHHBIX 1 HHBIX OpraHHU3aLHUH.

75. He mnpuHEMaTh K PACCMOTPEHMIO H BO3BpallaTh Ha 10pabOTKy
JIOKyMEHTBI, IOJTOTOBICHHEIE C HAPYMICHIEM IpaBuUJl OpraHM3alMy XpaHCHH,
KOMIUIEKTOBAHMS, ydeTa U MCIIONb30BaHuA JIOKyMCHTOB ApxusHoro (Qomnna



Poccuiickoii @efepanuy ¥ APYTHX apXUBHBIX MOKYMECHTOB B TOCYNAPCTBCHHBIX
oprasax, OpraHax MeCTHOI'O CaMOyTIpaBIeHHsA ¥ OpraHu3alhaX.

7.6. MadopMupoBaTh PyKOBOACTBO KOJUIS/Ka IIO BOIPOCAM, OTHOCAIIAMCS K
xommeTeHmu OK.

IV. Oprauwmzanus paboTsl DK

8. DK B3auMOIEHCTBYET C COOTBETCTBYIOLIEN SKCIIEPTHO-TIPOBEPOTHOM
KOMHUCCHEN MyHHITUIIAJIEHOTO apXHBa.

9. Bompocsl, oTHocsIpecs K kommeTeHuund OK, paccMaTpuBaiOTCs Ha e€
3aceNaHusax, KOTOpBIE MPOBOMATCS IO Mepe HeOOXOIMMOCTH. Bee 3acemanus OK
MIPOTOKOIUPYIOTCS.

10. Bacemanue DK ¥ NpHHSATHE PEIISHUS CUUTAIOTCSA IIPAaBOMOYHBIMHY, €CIIH Ha
3aceJaHUH IIPUCYTCTBYeT Oolee IOJIOBUHBI €€ COCTaBa.

11. Pemenus DK mpuHUMAIOTCS 10 KaXA0MY BOIIPOCY (moxymeHTYy) OTIEIBHO
GONBLIAHCTBOM TOOCOB MPHCYTCTBYIOITNX HA 3aCelaHHy WIeHOB Komuccud. IIpu
pas[eieHUH TIOJIOCOB TIOPOBHY pEIIEHMe NPUHMMAET MNPE/CeNaTek DK. Ilpaso
pelaroIero rojoca UMeroT Toibko wieHsr OK. [IpurnaiieHHple KOHCYJIBTaHTBl U
DKCIIEPTHI UMEIOT IIPAaBO COBEIIATENIEHOTO ToJI0Ca.

12. Benenue nenonpounssoactsa DK Bosinaraercs Ha cexperapst K.
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